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Application Form
1. Personal Details
	Surname
	

	Forenames
	

	Address
	

	Postal code
	


	National Insurance number
	


	Telephone 
	

	Mobile
	

	Email Address
	


2. School, Further Education and Professional Qualifications

	Name of school, college, etc.
	Qualifications gained
	Dates

	
	
	


	Name of school, college, etc.
	Qualifications gained
	Dates

	
	
	


Relevant Training Courses
Please give details of any courses attended, with dates and details of the training body.
Include only those courses undertaken during the last three years.
	


3.  Employment History
	Employers name and address
	

	Post held
	

	From 
	

	To
	

	Brief description of responsibilities
	

	Reason for Leaving
	


	Employers name and address
	

	Post held
	

	From 
	

	To
	

	Brief description of responsibilities
	

	Reason for Leaving
	


	Employers name and address
	

	Post held
	

	From 
	

	To
	

	Brief description of responsibilities
	

	Reason for Leaving
	


If you have additional previous employment, continue on a separate sheet in the same format as above
Gaps in your employment

Please account for any periods not employed or away from work since leaving full time education

	


4. References

This reference should be from your current or most recent employer

	Referee’s name
	

	Referee’s job title/occupation
	

	Organisation
	

	Telephone
	

	Address
	

	Postcode
	

	Referee’s email address
	

	Referee’s relationship to you
	

	Post you held
	

	Period referee knew you
	From                                           To


Previous employer or education reference

	Referee’s name
	

	Referee’s job title/occupation
	

	Organisation
	

	Telephone
	

	Address
	

	Postcode
	

	Referee’s email address
	

	Referee’s relationship to you
	

	Post you held
	

	Period referee knew you
	From                                           To


5. Supporting Statement
With reference to the Job Description and Person Specification, please describe how you meet the requirements of the post (You may attach continuation sheets, if necessary, to answer the question).

	


6. Personal Development 
Please list any voluntary work or any additional information that may support your application.

	


7. Sickness record

	How many days sick have you had in the last 2 years
	

	On how many occasions
	

	If over 10 days, please give reasons

	


8. Disciplinary record

	Have you ever received suspensions, warnings or dismals under a formal disciplinary procedure?
	Yes    (               No     (



9. Criminal Convictions

Rehabilitation of 
offender’s act 1974, (Exemptions) Order 1975: 

By virtue of the above order ‘spent’ convictions must be declared

	Have you ever been convicted of a criminal offence?
	Yes    (               No     (



10. General information

	Do you require a work permit?
	Yes    (               No     (


	Are you legally able to work indefinitely in the united kingdom?
	Yes    (               No     (


	Do you agree to Disclosure checks being made by the Criminal Records Bureau?
	Yes    (               No     (



11. Declaration 

	Are you related to or closely associated with service users, employees, or volunteers of Hammersmith and Fulham Mencap?

	Yes/No

If yes please give details




	I declare that to the best of my knowledge and belief the information given on this application form, and any additional sheets is correct, and that any information given knowingly to be false will render any employment so gained or offered liable to termination

	Signed

	Date


	Please return your application:

Priyanka Kunwar
Priyanka.Kunwar@hfmencap.org



1
Hammersmith and Fulham Mencap is a charitable company limited by guarantee, registered in England and Wales under company number 08155144 and registered charity number 1150840.
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